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4.4.2 -  ESTABLISHED SYSTEMS AND PROCEDURES FOR 
MAINTAINING AND UTILIZING PHYSICAL, ACADEMIC AND 
SUPPORT FACILITIES - LABORATORY, LIBRARY, SPORTS 
COMPLEX, COMPUTERS, CLASSROOMS ETC.  
 
 
 
 
 
 
 



         LIBRARY RULES 
• ID card is mandatory for entering the Library 
• Swipe the ID card at the gate entry 
• Books will be issued for a period of 14 days only. 
• Fine of Re 1/-will be levied for overdue books per day per book. 
• Keep the personal belongings at the property counter. 
• Usage of mobile phone is strictly prohibited inside the library. 
• Search the catalogue to know the details of the books in the library. 
• Books should be handled carefully. 
• If a book is lost the matter shall be reported immediately to the librarian. 
• Reference books, journals/periodicals, magazines/newspapers, CD- ROM 

and other reference materials are only for reference inside the library. 
• No library material can be taken out without the permission of the 

librarian. 
• Books are reissued only if there is no claim of reservation. 
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Minutes of the CLMC Meeting on 08/06/2023 
Members Present 

1. Dr. Aswathy Sugunan (Principal in Charge) 
2. Mr. Mahesh Kumar V. 

3. Mr. Vishnu S L 

4. Dr. Arun Ravi 

S. Dr. Lekshmi VS 

6. Dr. Manju A 

7. Dr. Aparna Sudheer 
8. Dr. Sindhu Prathap 
9. Ms. Priyadarsini G 
10. Dr. Chithra P G e 
11. Dr. Remya A S 

12. Dr. Usha S. 

13. Dr. Berny B. Raj 
14. Mr. Shibu T 

15. Mr. Shal Chandran 

16. Dr. Selsa S. 

The first meeting of the CLMC in the academic year 2023-24. 

Agenda: 

1. Classes of First Degree Programme 
2. Internal Examinations 

3. Open Course allotment for fifth semester students 
4. Club activities to third semester students 

Decisions taken 

It is decided to form Department Level Monitoring committee in each department with 
chairman as Head of the department for the academic year 2023-24. DLMC should monitor the 
time table, portion allocation and classes of each department. It is decided to conduct the internal 



examination of semester 4 from 10/07/2023 and the tentative date for the second semester internal examination will be 1s August 2023. It is decided to receive application form from fourth semester students for their open courses for fifth semester. CLMC will prepare a rank list for the same and allot courses according to that. Decided to instruct the second year students to enroll in a club when the third semester starts so as the acquire the required credit. 
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Minutes of the CLMC Meeting on 03/11/2023 
Members Present 

1. Dr. Aswathy Sugunan (Principal in Charge) 
2. Mr. Mahesh Kumar V. 
3. Mr. Vishnu S L 

4. Ms. PriyadarsiniG 
5. Dr. Arun Ravi 

6. Dr. Berny B. Raj 
7. Dr. Lekshmi Vs 

8. Dr. Manju A 
9. Dr. Aparna Sudheer 
10. Dr. Sindhu Prathap 
11. Dr. Chithra P G 

12. Dr. Remya A 

13. Dr. Usha S. 

14. Mr. Shibu T e 

15. Dr. Selsa S. 

Agenda: 

1. Fifth semester and third semester internal examinations 
2. Any other matter permitted by the chair 

The meeting was held Principal's chamber at 12:30 pm. 

Decisions taken: Decided to conduct the fifth semester internal examination from 20/11/2023. 
The open course examination should conduct on 27/1 1/2023. After the internal examinations the 
internal mark lists should be published on or before 10/12/2023. The third semester internal 
examinations should be conducted on January 2024. DLMCs should ensure the completion of 
portions before the internal examinations. 

KOLA 

PRINCIPAL 
Sree Naray 3aa Cotege for Women 

Kollum 



Minutes of the CLMC Meeting on 04/03/2024 
Members Present 

1. Dr. Aswathy Sugunan (Principal in Charge) 
2. Mr. Mahesh Kumar V. 

3. Mr. Vishnu S L 

4. Dr. Arun Ravi 

5. Dr. Lekshmi Vs o 

6. Dr. Manju A 

7. Dr. Aparna Sudheer 
8. Dr. Sindhu Prathap 

9. Ms. Priyadarsini G 

10. Dr. Chithra P G 

11. Dr. Remya A 
12. Dr. Usha S. 

13. Dr. Berny B. Raj 
14. Mr. Shibu T 

15. Mr. Shal Chandran 
16. Dr. Selsa S. 

Agenda: 

1. Sixth semester semester internal examinations 

2. Any other matter permitted by the chair 

The meeting was held Principal's chamber at 03:30 pm. 

Decisions taken: Decided to conduct the sixth semester internal examination from 11/03/2024. 

After the internal examinations the internal mark lists should be published on or before 
26/03/2024. The third semester internal examinations should be conducted on January 2024. 

DLMCs should ensure the completion of portions before the internal examinations. 
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