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(Office Admin) 
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PRAVASI SEVAKENDRA , PRAVASIS LIMITED 

BUILDING NO .XV111/129/Maithanam, Varkala 

 

 

W1/1301/4455/05/2024                                                                                                  Date: 29/10/2024                      

LETTER OF RECOMMENDATION 

 

 I have worked closely with Ms. AMRITHAKRISHNA A S for the past 15 months. While she 

worked as an office staff in PRAVASISEVAKENDRA. I have been consistently impressed by both 

her attitude towards her work and her performance on the job. Her interpersonal and 

communication skills have allowed her to develop productive working relationships with both 

clients and our staff. She is very well organized and keeps track of the details necessary to 

coordinate events of this kind and run an efficient office. She has the listening and interviewing 

skills necessary to extract information from our clients while performing financial assessments. 

I volunteered to write this recommendation for Ms. AMRITHAKRISHNA A S because I am very 

grateful for her contributions to our office and very confident that she has the intelligence, 

work ethic, and communication skills to add value.  

                                                                                                                 

                                                                                          

                                                                                                                      

                                                                                                                                      Saranya Ms 

                                                                                                                                       

 

 

 



 
 

AMRUTHA KRISHNAN 

KANJIRAM THUNDIL 

PANAYIL P O 

NOORANAD  

ALAPPUZHA         

KERALA-INDIA         

PIN. 690504        Mob No : +91 7902936256/ 8921513920 

                                  Email :krishnanamrutha0@gmail.com 

        

RESPONSIBILITIES AS TEACHER 
 
 Preparing a delivering engaging music lesson to students from different 

background, who all have different interests and abilities.  
 Monitoring students performing and adjusting teaching strategies and 

techniques for improve content delivery  
 Handled online co-curricular activities. 
 Hands-on learning on performance based assessment experience  
 Immense ability  to meet and maintain  punctuality and attendance  
 Prepare students for stage performance  
 Mentor students to improve their singing skills  
 Communicating students issues to parents and the authorities 

 
CERTIFICATIONS 
 

 Got first prize for Carnatic Music and light  music in the School kalolsavam 
 Got A GRADE for Padyamchollal and Ashtapathi in the School kalolsavam 
 Got certificate of appreciation in SANKARA NARAYANA SASTHREEYA 

SANGEETHOTSAVAM 
 Got Award of RAJYA PURASKAR in THE BHARATH SCOUTS AND GUIDES 

 
 

 



PERSONAL PROFILE 
 
Father’s Name   : RADHAKRISHNAN R 
Date of Birth   : 14.12.1999 
Religion    : Hindu 
Gender    : Female 
Nationality    : Indian 
Marital Status   : Single 
Languages Known   : English, Malayalam & Hindi 
Permanent Address  : Same as above  
    
EDUCATIONAL QUALIFICATION 

 
COURSE SCHOOL/ 

INSTITUTION 
BOARD/ 
UNIVERSITY 

YEAR OF 
PASSING  

SSLC C B M H S S  
Nooranad 

Govt of Kerala 2016 

PLUSTWO Govt SVHSS 
kudasanad 

Board of Higher 
Secondary  
Examination 

2018 

BA MUSIC Sree Narayana 
College for women, 
kollam 

University of Kerala 2021 

MA MUSIC Department of 
Music, Vazhuthacaud 

University of Kerala 2023 

 
 K TET QUALIFIED 

 
EXPERIENCE DETAILS 
 
 Home tuitions and online classes for 2 years 
 Teaching on a private institute    

 
PERSONAL STRENGTHS 
 
 Communication – Interpersonal Skills –verbal, Problem-solving and listening Skills in 

any administrative role. 
 Service – having a client focus approach skills including patience, attentiveness and a 

positive language  
 



 Organization - Helping others, organising a to- do east. Prioritizing  tasks by the deadline 
for improving time management  

 Management – Management skills to direct others and review others performance. 
 
HOBBIES AND INTERESTED 
 

 Singing and listening Music  
 Reading Books  
 Travelling  

 
PASSPORT DETAILS 

 
Passport No  : Y6583457 
Place of Issue : Cochin 
Date of Issue : 30.06.2023 
Date of Expiry :  29.06.2033 
 

DECLARATION  
 
I hereby declare that the above mentioned information is true to best of my 

knowledge. And I here the responsibility for the correctness of above mentioned 
particulars. 
         AMRUTHA KRISHNAN 

Place : Nooranad                                        
Date  :         
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OFFER LETTER

Name C Gayathri 

Function Sales

Sub Function Sales Retail

External Designation Relationship Officer

Internal Designation Associate

Hub Location Trivandrum(Kollam)

Career Level CL8

Salary Head Amount-INR Brief Description of Component

A. Basic Salary             1,80,000             15,000 Annual basic salary

B. House Rent Allowance                73,742               6,145 

C. Statutory Bonus                36,000               3,000 As per payment of Bonus Act, 1965.

D. Conveyance allowance                        -                       -   10% of CTC is Conveyance Allowance or Balance Value which ever is less

E. Supplementary Allowance                        -                       -   Balance Value

F. ESIC                        -                       -   Employer contribution to the fund at the rate 3.25% of the gross salary

G.                21,600              (1,800)

H. Gratuity                  8,658 

I. Sum of Retirals                30,258 

     3,20,000       22,345 Monthly Salary Without TDS and Other Deduction

No A

Head Amount-INR Brief Description of Component

Mobile Allowance               6,000 Monthly Rs 500 to be paid along with the Salary

Local Conveyance allowance                     -   

Total****               6,000 

Benefits - As per current policy

Hospitalization Cover 300000

Accident Coverage for SELF upto 2000000

Group Term Life Insurance 3000000

Monthly 
Salary

House Rent allowance-Allowance granted to an employee to meet expenditure incurred 
on the payment of rent in respect of residential accommodation.This is 60% of Base 

Pay.There are tax benefits associated with HRA.

“Company” Contribution to 
Provident Fund

Mandatory social security/retiral benefit paid to the employee under the PF Act 
1952.Both the employees and employer contribute to the fund at the rate of 12% of the 

basic wages, dearness allowance

Payment of Gratuity under Payment of Gratuity Act 1972. specifies that gratuity be paid 
to the employee @ 15 days for every year of completed service on basis of wages last 

drawn, exempted upto INR 2,000,000

Total Annual Pay 
(A+B+C+D+E+F+I)**

An amount upto Rs 2750 can be paid as reimbursement basis the input from ACT 
team.

** Subject to deductions for Employee’s contribution to PF, ESIC, Professional Tax, Income Tax and other statutory/non statutory deductions that may be 
applicable.

Canara HSBC Life Insurance Company Limited (formerly known as Canara HSBC Oriental Bank of Commerce Life Insurance Company Limited)
139 P, Sector-44, Gurugram-122003, Haryana, India.

T +91 0124-4535500 | F +910124-4535099 www.canarahsbclife.com
Corporate Identity No.: U66010DL2007PLC248825 | E-mail: customerservice@canarahsbclife.in



a ~® NAAC 
I GRADE 

Date : 18-05-2024 

To 
Ms. Arya U S Uthaman 

Subject: Offer of engagement of as Junior Research Fellow - Microbiology under the 

project titled "Climate Change Mitigation using Rh izosphereTechnology in Vadodara Gujarat" under 

Prof, Madhusudan Hiraman Fulekar, Sr. Professor, Parul University, Vadodara, Gujarat"· 

regarding 

Sir/Madam 

Consequent upon your selection as Junio r Research Fellow in the proj ect entitled " Climate 

Change. Mitigation using Rhizosphere Technology in Vadodara Gujaral" under Prof. 

Madhusudan Hiraman Fulekar, Sf. Professor, Parul University. Vad odara . G uj arat" 

in the Parul University. Vadodara, Gujarat. I am directed to convey the approval of the 

Competent Authority for otTering you an engagement as Junior Research Fellow against 

jump sum amount of Stipend of Rs. 25000/- p. m. The engagement will be lor the tenure 

and project and extension will be subject to further vacancy and Management's decision. 

The engagement will be subject to the following tenns and conditions: 

You are requested to furnish an undertaking to the effect that no criminal 

proceedings are either pending or contemplated against you in any Court of Law. 

Upon accepting the offer for the present assignment, ~'our reporting officer will be 

the Principal Investigator of the project. You will report to the Principal Investigator for joining, 

working. training and research, leave sanction and other project related activities. 

The engagement is purely on tor the tenure and project and the Management 

reserves the right to dispense with your services at any time without assigning any reasons. 

., The present assignment is fo r tenure and duration of the project subsequently 

extension will be subject to further vacancy and Management's decision. 

The engagement will get automatically cease to be on pn:senl/extended 

assignment or completion of the aforesaid project activities, wh ichever is earl ier. 

++ 

, .. 
" 

'. 

~91·2668·260300/307 info@paruiuniversify.ac.in ® P.O. Limda. Tal. Waghodia. Vadodara • 391760, Gujarat, India. 

~ ;" .. ; ~ 
< 



The engagement can be terminated at any time by giving one-month not ice on either 

side. Your contract can be terminated forthwith or before expil)' ofthe notice peri od by making 

payment of a sum equivalent to one-month stipend. However, you will not be permitted 

to surrender one-month stipend in lieu of the period of notice of unexpired porti on thereof and 

you will be required to serve the fu ll period of notice. 

You will be normally posted at the study site; however. you may be temporarily 

posted to other study sites in the interest of project work. 

You will not be entitled to any allowance. 

No travelling and! or daily allowance will be admissible either lor joining the 

assignment or on expiry of the engagement. However, while travelli ng in connection with 

the ass igned work during the period of engagement, you will be entitled to draw T AIDA as per 

University norms. 

Leave Provisions: 

Annua l leave: 22 days per annum 0 n Pro-rata basis ( 10 days' Casual leave, 

10 days SL and 2 days Restricted Holiday as per GO! rules 

On termination from the service, you will not be entitled to carry forward of 

leave or to the benefit of encashment of any leave. 

You will not be entitled for any terminal benefit aner completion of project period 

or otherwise. 

You will not divulge any information gathered or outcome of research work during 

the period of your assignment to anyone who is not authorized to have the same. 

The service will not conter any right tor f\llther assignment. 

In case you are willing to accept the aforesaid conditions of offer of engagement. you are directed 

to report for duty to Principal Invest igator before 03 June 2024, fail ing which the offer 

shall stand automatically cancelled. A copy of this letter duly signed by you in token of 

acceptance of aforesaid terms and conditions , hould also be furn ished to this office along with 

joining report . 



HR TAD/B/PR-43784/OFP-1466/2023-24 06 February 2024

Hearty Welcome!                 

Dear  Amritha B S  ,

We are truly delighted to welcome you on board to our prestigious institution, that has been a trusted brand in
Indian Banking.  We believe that our vision to build the Most Admired Bank will provide you with exciting
opportunities and challenges to explore new frontiers in your career. As a franchise growing from Presence to
Prominence to Dominance over the past decades, aspiring to scale greater heights with you, we do believe that
your journey with us will be a fruitful and enriching one with more purpose, continuous learning and growth. 
 
To ensure a smooth onboarding, we have taken care of all arrangements. For any additional assistance, please
feel free to reach us at postings@federalbank.co.in.

The particulars of the offer of appointment are enclosed with this letter. We eagerly await the start of this shared
journey and extend our best wishes on your new role

Yours Sincerely,

 

Sabeena Shaji A
Vice President (HR)

To
 Ms.  Amritha B S  
 Baiju Nivas
 Anakunnam
 Pallickal.P.O
 Thiruvananthapuram, Kerala-695604

 

 



 
Offer of appointment to  Ms.  Amritha B S   as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as  Probationary Officer in Junior Management Grade in
Scale I on the basis of your competitive performance in the selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Operations Department situated at  Parackal Towers, Parur
Junction, Thottakkatukara, Aluva, Ernakulam-683102. You will have to join Branch/Office:  Operations Department
on  27/02/2024 after completion of the orientation programme. Non-reporting to the assigned Branch/Office on the
above date without obtaining prior approval will render the appointment invalid.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning programme which
will help you to understand basic banking functions and concepts. Completing this e-learning programme is a pre-
requisite for joining the Induction/Orientation programme, details of which will be intimated to you in due course by
Federal Academy of Career Excellence (FACE).

Please report at Federal Academy of Career Excellence (FACE), Federal Heights, Bye Pass Junction, Aluva - 683
101, Kerala on  19/02/2024 before 09.00 a.m., for a five-day orientation programme from  19/02/2024 to
 23/02/2024. The appointment will be effective from the date of commencement of the orientation programme. On
completion of the orientation programme on  23/02/2024 at 06.00 p.m, you will have to report for duty on
 27/02/2024 at the Branch/Office to which you are posted. This is a residential programme and accommodation will
be provided at Federal Academy of Career Excellence (FACE) from 18/02/2024 onwards. The offer of appointment
will be valid only up to  19/02/2024.

Remuneration
You will be on a pay scale of ₹ 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to Officers in
Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in Scale I with Basic Pay ₹
36000/- at Aluva would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 20618.69
HRA (Leased Accommodation) 15150.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 79672.69

Amount of leased accommodation will vary according to the place of posting. Those who are not availing the
leased accommodation/quarters facility are eligible for HRA at the rate of 7% to 9% of Basic Pay depending
upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified centres and would
change depending upon the place of posting. Detailed monthly emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility of fixed
conveyance  allowance or  cost of fuel on declaration, reimbursement  of hospitalisation  expenses, medical
aid, reimbursement of entertainment expenses, reimbursement of cost of cleansing materials, closing allowance,
Digital Promotion allowance, reimbursement of cost of brief case / office bag (on confirmation), reimbursement of
cost of newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after completion of one year



of probation), leave travel concession, transfer compensation, privilege leave, sick leave, casual leave, sabbatical
leave, benefits under Maternity Benefit Act, 1961 etc., subject to the rules in force and as amended, altered or
added from time to time. On confirmation and on completion of stipulated period of service, you would also be
eligible for various staff loans prevailing in the Bank, including housing loan, vehicle loan, Interest free furniture
loan, computer loan, overdraft, demand loan, Interest free festival advance, etc., subject to the rules in force and
as amended, altered or added from time to time.

Learning Plan for Probationers
During the probation period, you will be enrolled for various Learning and Certification programs consisting of self-
paced E-learning modules, Webinar training, assessments etc. The detailed learning schedule, passing
scores, and associated timelines will be intimated in due course by HR-Talent Development & Training
Division. Your confirmation in the service of the Bank will be subject to timely and successful completion of the
Internal Certification program, besides your performance ratings. Delays/failure to complete the learning schedule
within specified timelines, will result in your probation getting extended. Probationers who complete the Internal
Certification program within timelines, secure high performance ratings, and those who are able to secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be confirmed in the
services of the Bank ahead of the normal probation period.

Probation/ Confirmation
Your appointment will be on probation for a period of  two years. The period of probation will be counted for
calculating the period of permanent service and for the purpose of granting increments. The period of probation is
liable to be extended, if the Officer has not satisfactorily completed the initial period of probation. 

During the period of probation including the period of extension, if any, if Bank is of the opinion that you are not fit
to be confirmed in the service of the Bank, your service will be terminated forthwith, without notice or any
compensation in lieu of notice. During the period of probation, you are not expected to involve directly or indirectly
in the activities of any trade union of Officer/non- Officer Staff of the Bank or of any other Bank or of other
organization.

Joining formalities
At the time of joining the Orientation Programme, you will have to submit the following papers/ certificates/
documents:

 
a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final certificate and

semesters / yearly marklists of Post Graduation (Qualifying Examination). The candidate should also submit
the document substantiating the conversion of credit based (CGPA) system into equivalent percentage for
their Post Graduate and Graduate course (if applicable) at the time of joining the Bank. These certificates
(Secondary Marklist, Secondary Passing Certificate, Graduation and Post Graduation Certificate) will be kept
under the custody of the Bank and will be released to the candidate on completion of 2 years of service in
the Bank.  
 

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly examinations
evidencing date of birth (Secondary Certificate) and academic/ professional qualification should be uploaded
in the Fed Recruit mobile application.  
 

c. Statement about your medical history and a certificate of fitness for employment in the Bank, from a Doctor
not below the rank of Civil Surgeon/ Chief Medical Officer of a Government Hospital, in the Bank's format
(Click here to download the format:https://bit.ly/3dUGJd6). Medical certificate from Private Hospitals will not
be accepted. You are required to produce all the medical reports, lab reports, ECG etc along with medical
fitness certificate.  
 

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if any.  
 

https://ind01.safelinks.protection.outlook.com/?url=https%253A%252F%252Fbit.ly%252F3dUGJd6&data=02%257C01%257C%257C5233898a83d24119924308d82230cbbe%257C2d5718b7ec0049d29d18feca299cda73%257C0%257C0%257C637296940280485697&sdata=j30gUEZ4VRnNH8WWdfiVol7yZRtBRbMDnxoX0rHV8kQ%253D&reserved=0


e. A certificate about your character/conduct recently issued (within 6 months) by the Principal of the
College/Institute last attended by you. Alternatively, two character certificates recently issued by Gazetted
Officers/ respected persons.  
 

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of assets and liabilities,
as per the format (Click here to download the format https://bit.ly/2C2Tzsx) .Hard copy of the documents
should be submitted on the joining day.  
 

g. One copy of your latest passport size photograph.  
 

h. Self attested copies of any two of (i) PAN Card (ii) Voter’s ID (iii) Aadhar Card (iv) Passport and (v) Driving
License(Originals needs to be produced for verification).  
 

i. Certificate of completion of pre-induction training programme.  
 

j. As part of on-boarding process, you should submit all the necessary documents through Fed Recruit mobile
application as and when you are instructed to do so.  
 

It shall be distinctly understood that this offer of appointment is subject to your medical fitness for employment in the
Bank, satisfactory background check and submission of the certificates/documents as stipulated above, to the
satisfaction of the Bank. The medical reports/fitness certificate submitted by you are liable to be re-
examined/scrutinized by Bank’s Doctor and your appointment in the Bank will be subject to your medical fitness for
employment in the Bank as assessed by the Bank’s Doctor. You are required to undergo physical medical
examination by Bank’s Doctor, in case the Doctor insists for a detailed medical examination, after analyzing the
medical reports submitted by you. At any stage, if you are found not satisfying the eligibility norms, your candidature
is liable to be cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your service, without
notice and compensation.

The offer of appointment is subject to your fulfilment of eligibility criteria stipulated by the Bank for being appointed in
the Bank as Probationary Officer as specified in the advertisement of the selection process. You will have to submit
originals of all the documents/certificates/marklists in proof of having fulfilled the eligibility criteria at the time of
joining, failing which, you will not be permitted to join the Bank.

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed in the Bank as
Probationary Officer is a Post-Graduation with 60% marks in any discipline and you should have passed SSC or
equivalent exam, Plus 2 or equivalent exam and graduation with 60% marks. The minimum eligibility of 60% (for UG
& PG courses) will be assessed based on the prevailing practice followed by the University/Institution. Also you
should have passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. You are
required to submit all the semester marklists, certificates, provisional certificate / final certificate, etc of such
educational qualification at the time of joining the Bank in proof of having passed the examinations with required
percentage of marks, failing which, you will not be permitted to join the Bank. For those who pursuing the final year
of Post-Graduation degree should complete the course during the academic year 2022-23 and will have to submit
the certificates and marklists in proof of having passed the final year/semester examination, attempted in the first
chance itself, with 60% of marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on
the prevailing practice followed by the University/Institution. In case the result of final year/semester examination is
not published, you will have to submit the certificates and marklists in proof of having passed the final year/semester
examination, attempted in the first chance, with required percentage of marks within a maximum period of 5 months
from the date of joining the Bank in conformity with the minimum eligibility criteria in respect of educational
qualification as stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of willful default in
submission of certificates/marklists within the stipulated period, even after publication of result of the qualifying
examination, your service is liable to be terminated and you are liable to remit the monetary compensation/notice

https://ind01.safelinks.protection.outlook.com/?url=https%253A%252F%252Fbit.ly%252F2C2Tzsx&data=02%257C01%257C%257C5233898a83d24119924308d82230cbbe%257C2d5718b7ec0049d29d18feca299cda73%257C0%257C0%257C637296940280475706&sdata=XhpuOinxmIPr%252BpTFJ5NnVZTyazWxkFN3aTSDrcUGZWg%253D&reserved=0


pay. At any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be cancelled
without notice and compensation.

Other Benefits
You will be required to enroll yourself as a member of The Federal Bank Officers’ Medical Welfare Fund from the
date of joining the Bank and deduction to the Fund at applicable rate will be made from your salary, as per the rules
prevailing in the Bank at present and as amended, altered or added from time to time.
 
You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the Bank, from
the date of joining the Bank and contributions to the Scheme at applicable rate will be made from your salary, as per
rules prevailing in the Bank at present and as duly amended, altered or added from time to
time.                                  

You will be covered under the “Defined Contributory” Pension Scheme as applicable for the Bank employees in line
with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual renewal of the
Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the terms, conditions, exceptions
etc; as applicable under Group Term Assurance Plan at that time and as amended, altered or added from time to
time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other permanent members of
Officers’ cadre. You will be bound by all the conditions of service as applicable to Officers of the Bank as amended,
altered or added from time to time. You will be subject to all the liabilities cast upon other permanent members of
Officers’ cadre.

Resignation
If you are desirous of resigning from the service during the period of probation, you should give three months’ notice
in writing to the Bank or you would be liable to pay to the Bank three months’ pay and allowances in lieu of notice, at
the sole discretion of the Bank. In addition to this, you should pay an amount of ₹ 50,000/- as compensation, if such
resignation is within 2 years of service in the Bank. If you are desirous of resigning from the service after confirmation
in the service of the Bank, you should give three month’s notice in writing to the Bank or you would be liable to pay to
the Bank three month’s pay and allowances in lieu of notice, at the sole discretion of the Bank. However, the Bank
reserves its right to relieve you from the service of the Bank on any day before the expiry of three months’ notice
period, stipulated as above, considering its organizational/business interest and administrative exigency.

You are also required to pay an amount of ₹ 50,000/- as compensation amount and applicable notice pay as stated
above to the Bank, if you ceased to be in the service of the Bank consequent to termination of service within 2 years
of service. You are required to execute an agreement in stamp paper (which will be made available by the Bank) of
appropriate value at the time of joining the Bank agreeing to the above terms and conditions of the appointment in
respect of compensation amount /notice pay etc.

The compensation amount of ₹ 50,000/- mentioned above is the fair value of the minimum cost that will be incurred
by the Bank if an employee quits the Bank before the stipulated minimum period of service. 

General
You are liable to be transferred during the period of probation and also thereafter, as found expedient by the Bank at
any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to the new Branches/Offices/
Subsidiaries of the Bank to be opened in future.

As per the administrative requirements, Bank may allot any duties to you from time to time and your designation will
accordingly be changed depending upon the nature of work. You are advised to adhere to the acceptable levels of
decorum at workplace even during the Induction/Orientation programme by way of presentable attire [business



casual, smart casual, business attire] and professional etiquettes representing the image and reputation of the Bank.

You are required to strictly adhere to the Code of Ethics and Business Conduct, Acceptable Use Policy and Social
Media Policy of the Bank as updated from time to time.

The terms of this offer letter are to be considered and interpreted individually and distinctly.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from your place of
domicile to FACE and FACE to the place of posting.

 

Sabeena Shaji A
Vice President (HR)

I,  Amritha B S  , accept and confirm the above terms and conditions.
Place:  
Date:   07 February 2024   

(Signature of the Candidate)

 



 
                       

Annexure

Compensation Particular Monthly Annual
Basic Pay 36000.00 432000.00
Special Allowance 5904.00 70848.00
Dearness Allowance 20618.69 247424.28
HRA (Leased Accommodation) 15150.00 181800.00
Learning Allowance 600.00 7200.00
City Compensatory Allowance/Location Allowance 1400.00 16800.00
Gross Salary (Monthly) 79672.69 956072.28
Allowances (Monthly)
Cleansing Allowance 1200.00 14400.00
Fuel Reimbursement(Four Wheeler) 9450.00 113400.00
Entertainment Expenses 2600.00 31200.00
Gross Allowances (Monthly) 13250.00 159000.00
Allowances (Annual)
Medical Aid - 10300.00
Vehicle Maintenance Allowance - 4300.00
Digital Promotion - 2600.00
Closing Allowance - 3000.00
Leave Encashment (Annual) - 11233.78
Gross Allowances (Annual) - 31433.78
Total Fixed Pay 95542.17 1146506.07
Others
Leave Encashment (30 days, once in 4 years) - 16850.67
LFC (Once in 4 years) - 8664.00
Employers Contribution to NPS (Monthly) 7484.90 89818.85
Exgratia* - 44000.00
Annual CTC 108819.97 1305839.59

*Will vary according to the profit position of the Bank.

@ Leased accommodation amount will be credited to Lessor’s account only (leased accommodation eligibility ranges
from ₹8750/- to ₹ 26450/- depending upon the place of posting. At Aluva it is ₹ 15150/-)

# You will be eligible for monthly Conveyance (Fuel Reimbursement) allowance as follows;
a)   90 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your workplace
OR
b)   55 litres of petrol for two- wheeler vehicle registered in your name and used by you at your workplace
OR
c)   Fixed conveyance of ₹ 3500/-
  
Other Allowances
Cost of brief case / office bag (on confirmation)- ₹ 5250/- (once in 3 years)
Reimbursement of cost of newspapers - ₹ 600/- p.m (after completion of one year of probation)
Eligibility for reimbursement of mobile phone bills ranges from ₹ 1250/- to ₹ 2500/- p.m depending upon the job role
and place of posting (after completion of one year of probation).
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നർ ജിാ വിദാഭാസ ഓഫീസെട നടപടിമം
(ഹാജർ : മിനി.എൽ)

(െപൻ:286211)

വിഷയം : െപാ.വി-എയ്ഡഡ്-െസൻഡറി-നിയമനാംഗീകാരം - ീമതി ബി ജ ലി, എച് എസ് ടി
(ഫിസിൽ സയൻസ് ), എം എം എച് എസ് നിലേമൽ . - നിയമനീതി ആയ  22/07/2021 തൽ
തെ താൽാലികമായി  നിയമനാംഗീകാരം നൽകി ഉരവാത് - സംബി്

ചന : 1. ഈ കാരാലയിെല ഉരവ് നർ B4/29980/2021 തീയതി 17/09/2021
2. െകാം വിദാഭാസ ഉപ ഡയറെട 23/11/2021 തീയതിയിെല B6/214915/2021 നർ ഉരവ്
3. 24/03/2023 തീയതിയിെല സർാർ ഉരവ്  (ൈക) നം.29/2023
4. െപാ വിദാഭാസ ഡയറെട 17/06/2023 തീയതിയിെല എ്.2/295299/2021 നർ ഉരവ്
5.ധനകാര(പി.എഫ് ) വിെ 04/08/2022 െല പി.എഫ്-1/37/2022-ധന(2124126)നം.ക്
6.സർാർ ഉരവ് (സാധാ)നം.4816/2023/GEDN തീ. 23/08/2023

ഉരവ് നർ B4/52616/2023 ത.തി.തീയതി 26/08/2023

               എം എം എച് എസ് നിലേമൽ ളിെല എച് എസ് ടി (ഫിസിൽ സയൻസ് ) അാപികയായി
ീമതി  മിനി  െക  േജാണിെന  01/04./2021  തീയതി  ാബലിൽ  ഥമാാപികയായി  നിയമി  ഒഴിവിൽ  മാേനജർ
ീമതി.ബി.ജ  ലിെയ  22/07/2021  തീയതി  തൽ  എച്  എസ്  ടി  ഫിസിൽ  സയൻസ്  ഒഴിവിൽ  നിയമി
അംഗീകാരിനായി  അേപ  സമർിി.  ടി  നിയമനം  സമർിതിൽ  കാലതാമസം  േനരിതിെ
അടിാനിൽ  ടി  നിയമനം  ഈ  കാരാലയിെല  ഉരവ്  നർ  B4/29980/2021  തീയതി  17/09/2021  കാരം
നിരസിതിെനതിെര  മാേനജർ  െകാം  വിദാഭാസ  ഉപഡയെറർ  അീൽ  സമർികം   ആയ  ഉരവ്  നർ
B6/214915/2021  തീയതി  23/11/2021കാരം  ടി  യാരിെട  നിയമന  ഫയൽ  സമർിവാൻ  ഉായ  കാലതാമസം
മാാി  ഉരവായി.

          സർാർ ഉരവ് (ൈക)29/2023 തീ. 24/03/2023/,െപാ വിദാഭാസ ഡയറെട 17/06/2023 തീയതിയിെല
എ്.2/295299/2021/ഡി.ജി.ഇ,  എീ  ഉരകൾ  കാരം  18/11/2018  തൽ  08/11/2021  വെര  ഉായി  ഒഴികളിൽ
08/11/2021  േശഷം  നിയമിെ  ആളാെണിം  ടിയാൾ്  താൽാലിക  നിയമനംഗീകാരം  നൽകാതാണ്.  ീമതി
മിനി.െക  േജാൺ-ൻെറ  ാനയ  നിയമനം  അംഗീകരിിതിനാൽ  തിക  വവാപിതമാണ്.  മാേനജർ
സമനയയിൽ  സമർിിരി  അാപകെട  നിയമനെട  അടിാനിൽ  കാഗറി  2  കാരം  1  തിക
ഭിേശഷിവിഭാഗാർായി  മാിെവേ്.  മാേനജർ  സമർി  റികസിഷൻ  േഫാം  ൈക്  രസീകം
പരിേശാധിതിൽ  നിം  മാിെവിരി  ഒഴിവ്  2016  വർഷെ  തിക  നിർയ  ഉരവ്  കരം  അവദിി
എ്.എസ്.ി (ഇംീഷ് ) തികയാണ്.

            സർാർ ഉരവ് (ൈക)29/2023 തീ.  24/03/2023 , H2/292953/2021/DGE -തീയതി -31-03-2023
സർലർ  എിവെട  അടിാനിൽ  ഓേരാ  എയ്ഡഡ്  കളിം/മാേനജ്െമിം  ഭിേശഷിാരായ
ഉേദാഗാർികെള  നിയമിതിനായി  ഒഴികൾ  മാി  വേം,  അെന  ഒഴിവ്  മാി  െവി  സാഹചരിൽ
18/11/2018 തൽ 08/11/2021 വെര നിയമിതരായ ഉേദാഗാർികൾ് താൽാലികമായി നിയമാനാംഗീകാരം നൽകാം
ഭിേശഷി ഉേദാഗാർി ളിൽ വ േജായിൻ െച റ് ആയ ിരമാി നൽകാമാണ്.

                       േമൽ സാഹചരിൽ ീമതി.ബി.ജ ലിെയ 22/07/2021 തീയതി തൽ എച് എസ് ടി ഫിസിൽ
സയൻസ്  ഒഴിവിൽ  നിയമി  മാേനജെട  നടപടി  െക.ഇ.ആർ.  അധായം  14എ  ചം8(2)  ൽ  നിിമായ  അധികാരം
ഉപേയാഗി്   22/07/2021  തിയതി  തൽ  ചന (1)  തൽ (4)  വെര ഉരകെട അടിാനിൽ  (41300-87000)
ശള െയിലിൽ താൽാലികമായി അംഗീകരി് ഉരവാ . 

                           ഈ ഉരവ് തീയതി വെര ശള ടിശിക ചന (5) ഉരവ് കാരം ടിയരിെട
െക.എ.എസ്.ഇ.പി.എഫ് അൗിൽ നിേപിേതാണ്.
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Signature Valid
Digitally signed by Mini L

Reason : Document Approved
Date : 26/08/2023 03:44 PM

 ജിാ വിദാഭാസ ഓഫീസർ

 നർ

സീകർാവ്

മാേനജർ, എം എം എച് എസ് നിലേമൽ

പകർ്

1) ധാനാാപകൻ,എം എം എച് എസ് നിലേമൽ

2) ീമതി ബി ജ ലി (മാേനജർ േഖന)

3) കതൽ ഫയൽ



 Emp Code : MP10140641  Arrear  Day(s): 0.00

 Emp Name : Athira Anil

 Depar tment : CREDIT

 Business Role: BRANCH CREDIT OFFICER

 Designat ion : SENIOR EXECUTIVE

 G e n d e r : F

 DOB : 25 May 2001

 DOJ : 05 Jun 2024

 Payable Days : 31.00

 LWP : 0.00

 Locat ion : SOUTH KERALA

 IFSC Code : SBIN0070491

 Bank A/c No. : 37100185336 (STATE BANK OF INDIA)

 PAN : FILPA3291R

 PF No. :

 PF UAN. : 102085278067

 ESI No. : 4810619194

 Branch : KOLLAM

Descr ipt ion Rate Month ly A r r e a r Tota l

 Tax Working

 Standard Deduction 75000.00 

 Previous Employer Taxable Income 0.00 

 Previous Employer Professional Tax 0  

 Professional Tax 0  

 Under Chapter VI-A 0.00 

 Any Other Income 0.00 

 Taxable Income 121160.00 

 Total Tax 0.00 

 Tax Rebate u/s 87a 0.00 

 Surcharge 0.00 

 Tax Due 0.00 

 Health and Education Cess 0.00 

 Net Tax 0.00 

 Tax Deducted (Previous Employer) 0.00 

 Tax Deducted on Perq. 0.00 

 Tax Deducted on Any Other Income. 0.00 

 Tax Deducted Till Date 0.00 

 Tax to be Deducted 0.00 

 Tax per month 0.00 

 Tax on Non-Recurring Earnings 0.00 

 Tax Deduct ion for  th is  month 0.00 

 

 

Muthoot Fincorp Ltd.  

Muthoot Centre, TC No.27/3022, Punnen Road, Trivandrum,
Kerala-695 001, 0471 4911430,400

 

 

Pay Slip for the month of October 2024  
All amounts are in INR  

 

Earnings Deductions
Descr ipt ion A m o u n t

 BASIC 9000.00 9000.00 0.00 9000.00 

 HRA 4500.00 4500.00 0.00 4500.00 

 Special  Al lowance 6253.00 6253.00 0.00 6253.00 

 SULB LAP INCENTIVE   2535.00 0.00 2535.00 

 PF 1080.00 

 ESI 168.00 

 PROF. TAX 450.00 

 Emp LWF 50.00 

 GROSS EARNINGS 19753.00 22288.00 0.00 22288.00  GROSS DEDUCTIONS 1748.00

Net Pay : 20540.00 (TWENTY THOUSAND FIVE HUNDRED FORTY ONLY)

 

Income Tax Worksheet for the Period April 2024 - March 2025 (Proposed Investments)

*You have opted tax opt ion wi thout  investment

Descr ipt ion G r o s s Exempt Taxable

 BASIC 88219.00 0.00 88219.00 

 HRA 44110.00 0.00 44110.00 

 Special  Al lowance 61293.00 0.00 61293.00 

 SULB LAP INCENTIVE 2535.00 0.00 2535.00 

    

    

    

 G r o s s 196157.00 0.00 196157.00 

Deduct ion Under Chapter  VI -A

 Investments  u /s  80C  

  

  

  

  

  

  

 Total  Ded Under Chapter  VI -A  0.00 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 Total  Any Other  Income  

Taxable HRA Calculation

 Rent Paid 0.00 

 From  

 To  

 1. Actual HRA 0.00 

 2.  40% or 50% of Basic 0.00 

 3. Rent - 10% Basic 0.00 

 Least of above is exempt 0.00 

 Taxable HRA 0.00 

  

  

 TDS Deducted Monthly  

 M o n t h A m o u n t

 June-2024 0.00 

 July-2024 0.00 

 August-2024 0.00 

 September-2024 0.00 

 October-2024 0.00 

 Tax Deducted on Perq. 0.00 

 Tota l 0.00 

  

  

  

  

  

  

  

  

  

  

  

 Disclaimer: This is a system generated payslip, does not require any signature.

 







SKYWAYS GROUP
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REIM REQUEST (/INDEX.PHP?R=REIMBURSHMENTREQUEST%2FINDEX)
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E-INVOICING 

AIR SHIPMENT TEMPLATE 

OTE THAT AS PER GST NOTIFICATION

VIEW EMPLOYEE

HOME (/INDEX.PHP) /  EMPLOYEES (/INDEX.PHP?R=EMPLOYEE%2FINDEX)

/  SANDRA S

MY DATA  

EMPLOYEE NAME SANDRA S

COMPANY NAME OTHER

BRANCH CHENNAI

EMPLOYEE ID 101534

FATHER/HUSBAND SETHU C

DATE OF BIRTH MAR 11, 2002

DATE OF JOINING JUL 20, 2024

PERMANENT

EMPLOYEE

NO

QUALIFICATION - 10TH PASSED 2018

- 12TH PASSED 2020

- B.COM COMPLETED 2013

-

DEPARTMENT AIR IMPORTS

DESIGNATION TRAINEE

PAN NO. AADDS1234A

EMPLOYEE ADDRESS ATHARA MUKALIL, VEEDU

KANJIRACODE KUNDARA, MULAVANA,

P.O KOLLAM KERELA -691503

EMPLOYEE MOBILE 7559072002

EMPLOYEE EMAIL S.SANDRA@SKYWAYS-GROUP.COM

EXTENSION NO.

LAND LINE NO.

MARITAL STATUS UN-MARRIED

BLOOD GROUP O-
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SANDRA.S

DASHBOARD (/INDEX.PHP?R=SITE%2FINDEX)

PROFILE DETAILS 

EMPLOYEE HR (/INDEX.PHP?R=GREYTHR%2FGUID)

VIEW ATTENDANCE (/INDEX.PHP?R=ATTENDANCELOG%2FATTENDANCELIST)

VIEW EMP DETAIL (/INDEX.PHP?R=EMPLOYEE%2FEMPLOYEEVIEW)

SALARY SLIP (/INDEX.PHP?R=AIREXPORTREPORT%2FEMPSALARYSLIPREPORT)

SELF IT DECLARATION (/INDEX.PHP?R=SELFITDECLARATION%2FINDEX)

CHANGE PASSWORD (/INDEX.PHP?R=SITE%2FCHANGEPASSWORD)

NOTICES (/INDEX.PHP?R=NOTICEBOARDLIST%2FINDEX)

ALL JOB (/INDEX.PHP?R=INTERNALJOBLIST%2FAPPLYJOBINDEX)

MY INBOX (/INDEX.PHP?R=SWINBOX%2FINDEX&FOLDER=INBOX)

VIEW EXTENSION (/INDEX.PHP?R=EMPLOYEE%2FEMPLOYEEBRANCHEXTENSION)

REIM REQUEST (/INDEX.PHP?R=REIMBURSHMENTREQUEST%2FINDEX)

REIM ACCOUNT APPROVE (/INDEX.PHP?R=REIMBURSHMENTREQUEST%2FACCOUNTAPPROVEINDEX)

E-INVOICING 

AIR SHIPMENT TEMPLATE 

EMERGENCY NO 1. 8113080805

EMERGENCY

CONTACT PERSON 1.

SETHU C

EMERGENCY

CONTACT RELATION

1.

FATHER

EMERGENCY NUMBER

2

7025055637

EMERGENCY

CONTACT PERSON 2

SOJA N

EMERGENCY

CONTACT RELATION 2

MOTHER

C LEAVES 5

BANK A/C NO.

BANK NAME

OFFICE TIME(IN COMING) 09:30:00

GRACE 15 MINUTES - DAYS 10
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DASHBOARD (/INDEX.PHP?R=SITE%2FINDEX)

PROFILE DETAILS 

EMPLOYEE HR (/INDEX.PHP?R=GREYTHR%2FGUID)

VIEW ATTENDANCE (/INDEX.PHP?R=ATTENDANCELOG%2FATTENDANCELIST)

VIEW EMP DETAIL (/INDEX.PHP?R=EMPLOYEE%2FEMPLOYEEVIEW)

SALARY SLIP (/INDEX.PHP?R=AIREXPORTREPORT%2FEMPSALARYSLIPREPORT)

SELF IT DECLARATION (/INDEX.PHP?R=SELFITDECLARATION%2FINDEX)

CHANGE PASSWORD (/INDEX.PHP?R=SITE%2FCHANGEPASSWORD)

NOTICES (/INDEX.PHP?R=NOTICEBOARDLIST%2FINDEX)

ALL JOB (/INDEX.PHP?R=INTERNALJOBLIST%2FAPPLYJOBINDEX)

MY INBOX (/INDEX.PHP?R=SWINBOX%2FINDEX&FOLDER=INBOX)

VIEW EXTENSION (/INDEX.PHP?R=EMPLOYEE%2FEMPLOYEEBRANCHEXTENSION)

REIM REQUEST (/INDEX.PHP?R=REIMBURSHMENTREQUEST%2FINDEX)

REIM ACCOUNT APPROVE (/INDEX.PHP?R=REIMBURSHMENTREQUEST%2FACCOUNTAPPROVEINDEX)

E-INVOICING 

AIR SHIPMENT TEMPLATE 

GRACE 45 MINUTES - DAYS 4

DATE OF RESIGN --

HEALTH CARD

ASSETS PROVIDED BY SKYWAYS

DESKTOP LAPTOP INTERNET MOBILE CAR BIKE

0 0 0 0 0 0

REMARKS

ATTACHED DOCUMENT

DOCUMENT NOT ATTACHED

COPYRIGHT SKYWAYS AIR SERVICES PVT. LTD. © 2024
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The Care Staff Consulting Limited

Personal Data Usage Consent Form  

I give consent to The Care Staff Consulting Limited to use my personal data for all purpose related to my employment with 
the The Care Staff Consulting Limited but not limited to legitimate human resources management,suitable agency staff job 
funding,business management,DBS checks,payroll processing,accounting reasons including HMRC tax deductions etc as 
per the TCS data protection policy.I understand that I have access to TCS Data Protection Policy document.

I give consent The Care Staff Consulting Limited to contact my referees I have mentioned in the application form to obtain a 
full reference regarding my previous employment.

I hereby provide consent for my personal file (which could include special categories of personal data under Data Protection 
Laws) to be shared with any clients of The Care Staff Consulting Limited (for whom The Care Staff Consulting Limited acts 
as a provider of agency workers) and their third party auditors for the purposes of my deployment. Data will include (but is 
not limited too): References and Employment History; Criminal Record Checks; Identity and Right to Work; Professional 
Registration and Qualifications, Training,Fitness to Work and anyother information relevant as part of my registration 
including Payslips; Application and Interview Forms.

I acknowledge that my information may be passed on to and / or verified with third party organisations throughout the course 
of the audit. Finally, I consent to the third party Auditors contacting me in order to further verify information presented during 
the courseof audit.
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Key Information Document

This document sets out key information about your relationship with us, including details about pay, holiday entitlement and 
other benefits.

Further information can be found at www.thecarestaff.com and the following documents you received from us

• Agency worker Hand book
• The Care Staff Consulting Limited Terms and Conditions
• https://www.gov.uk/government/publications/providing-a-key-information-document-for-agency-workers-guidance-for-

employment-businesses

The Employment Agency Standards (EAS) Inspectorate is the government authority responsible for the enforcement of 
certain agency worker rights. You can raise a concern with them directly on 020 7215 5000 or through the Acas helpline on 
0300 123 1100, Monday to Friday, 8am to 6pm.

Note: Although your rate of pay may change on each assignment, the minimum rate of pay is used as an example in this 
document. Your actual rate of pay per assignment will be issued to you via our worker app.

GENERAL INFORMATION

Your Name

Name of employment business: The Care Staff Consulting Limited

Your employer (if different from the employment 
business):

N/A

Type of contract you will be engaged under: Temporary (Agency worker)

Who will be responsible for paying you (if different from 
your employer):

N/A

How often you will be paid: Weekly

Expected or minimum rate of pay: £10.42 per hour

Deductions from your pay required by law: PAYE, NIC and Pension

Any other deductions or costs from your pay (to include 
amounts or how they are calculated):

N/A

Any fees for goods or services: N/A

Holiday entitlement and pay: 12.07% of your hourly pay will be accrued as holiday pay 
and will be paid out upon receipt of annual leave request 
form as long as you have accrued enough holiday pay. Any 
unclaimed holiday pay will be paid out at end of the financial 
year.

Additional benefits:

EXAMPLE PAY

Example rate of pay based on 40 hour work per week 
(based on £10.42 per hour):

£416.8

Deductions from your wage required by law: PAYE: £30.81 
National Insurance: £21.01

Any other deductions or costs from your wage: Pension: £20.84

Any fees for goods or services:

Example net take home pay: £344.14

www.thecarestaff.com
www.thecarestaff.com
https://www.gov.uk/government/publications/providing-a-key-information-document-for-agency-workers-guidance-for-employment-businesses
https://www.gov.uk/government/publications/providing-a-key-information-document-for-agency-workers-guidance-for-employment-businesses
https://www.gov.uk/government/publications/providing-a-key-information-document-for-agency-workers-guidance-for-employment-businesses
https://www.gov.uk/government/publications/providing-a-key-information-document-for-agency-workers-guidance-for-employment-businesses
https://www.gov.uk/government/publications/providing-a-key-information-document-for-agency-workers-guidance-for-employment-businesses
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TCS Staff Terms & Conditions

Nurses and HCAs
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Contract for services

Note: Please read, sign and return this document to The Care Staff Consulting Limited’s head office. 
This contract will be kept in your employee files. You are advised to keep a copy of this document 
for your reference.

This service agreement is made between “The Care Staff Consulting Limited (Registered Number 09081982) 13 
Orwell House, Cowley Road, Cambridge CB4 0PP.”

(Referred in this document as “The Care Staff Consulting Limited”)

And

Name of the Agency Worker Priyanka Sunilkumar Preetha

Address Bertrend Russell Tower, Wivenhoe Park, Colchester, 
Essex, CO4 3SQ

(Referred in this document as the “Agency Worker”)
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1.  The Contract
1.1 These Terms constitute a contract for services between The Care Staff Consulting Limited and the Agency Worker and govern all

Assignments undertaken by the Agency Worker. However, no contract shall exist between The Care Staff Consulting Limited and the Agency
Worker between Assignments.

1.2 For the avoidance of doubt, these Terms shall not give rise to a contract of employment between The Care Staff Consulting Limited and the
Agency Worker. The Agency Worker is engaged as a worker, although The Care Staff Consulting Limited is required to make statutory
deductions from his remuneration in accordance with clause 4.1.

1.3 By commencing work under an Assignment the Agency Worker confirms his agreement to provide his services in accordance with these
Terms. 

1.4 No variation or alteration of these Terms shall be valid unless the details of such variation are agreed between The Care Staff Consulting
Limited and the Agency Worker and set out in writing and a copy of the varied terms is given to the Agency Worker, no later than the end of
the fifth business day following the day on which such varied terms were agreed, stating the date on or after which such varied terms shall
apply.

1.5 These Terms supersede any and all other previous agreements and arrangements (if any) whether written, oral or implied between the
parties relating to the services to be provided by the Agency Worker under an Assignment.

1.6 The Client can enforce such provisions of the Terms as are expressed for the benefit of the Client pursuant to the Contracts (Rights of Third
Parties) Act 1999. Subject to this clause 2.6 a person who is not a party to the Terms has no right under the Contracts (Rights of Third
Parties) Act 1999 to enforce any term of the Terms but this does not affect any right or remedy of a third party which exists or is available
apart from that Act. Notwithstanding that the Client has the benefit of certain provisions of the Terms the Client’s consent shall not be needed
in respect of any variation of the terms of the Terms.

2.  Assignments
2.1 The Care Staff Consulting Limited will endeavor to obtain suitable Assignments for the Agency Worker. The Agency Worker shall not be

obliged to accept an Assignment offered by The Care Staff Consulting Limited. The failure by The Care Staff Consulting Limited to offer
suitable Assignments to the Agency Worker shall not give rise to any liability on the part of The Care Staff Consulting Limited. If the Agency
Worker accepts an Assignment he confirms that he is willing to work in the position the Client seeks to fill.

2.2 The Agency Worker acknowledges that the nature of temporary work means that there may be periods when no suitable work is available
and agrees that suitability shall be determined solely by The Care Staff Consulting Limited and that The Care Staff Consulting Limited shall
incur no liability to the Agency Worker should it fail to offer opportunities to work in the above category or in any other category; and that no
contract shall exist between the Agency Worker and The Care Staff Consulting Limited during periods when the Agency Worker is not
working on an Assignment.

2.3 At the same time as an Assignment is offered to the Agency Worker, The Care Staff Consulting Limited shall inform the Agency Worker of the
identity of the Client, the date the Assignment is to commence and the duration or likely duration of the work and the rate of remuneration that
will be paid. The specific details of the Assignment shall be described in Clause 1 of these Terms.

2.4 Where such information is not given in paper form or by electronic means it shall be confirmed by such means by the end of the third
business day (excluding Saturday, Sunday and any public or Bank holiday) following verbal confirmation of the Assignment being made to the
Agency Worker save where the Agency Worker is being offered an Assignment in the same position as one in which the Agency Worker had
previously been supplied within the previous five business days and such information has already been given to the Agency Worker. 

2.5 For the purpose of calculating the average number of weekly hours worked by the Agency Worker on an Assignment, the start date for the
relevant averaging period under the Working Time Regulations 1998 shall be the date on which the Agency Worker commences the
Assignment. 

2.6 The Agency Worker shall return in good working condition any equipment provided by the Client or at its direction, failing which the Agency
Worker shall be liable to pay the full replacement cost thereof. The Agency Worker shall not be permitted to utilize any of the Client’s
equipment for personal use, unless otherwise agreed with the Client and The Care Staff Consulting Limited. In the event the Agency Worker
provides any equipment it shall ensure that such equipment is in good working order, fit for purpose and complies with any relevant health
and safety testing requirements.

3.  Remuneration
3.1 The Care Staff Consulting Limited shall pay to the Agency Worker the remuneration as agreed at the time of the assignment, which

shall not be less than the national minimum wage and national living wage. The actual rate will be notified on a per Assignment
basis, for each hour (to the nearest quarter hour) or day worked during an Assignment to be paid weekly in arrears, subject to
deductions in respect of PAYE Income Tax pursuant to Ss44 to 47 of the Income Tax (Earnings and Pensions) Act 2003 and Class I
National Insurance Contributions and any other deductions which The Care Staff Consulting Limited may be required by law to
make or any sums due from the Agency Worker to The Care Staff Consulting Limited in respect of any over-payments and/or cost
of repairing damage to the Client’s property. Regarding Bank Holiday rates, where possible The Care Staff Consulting Limited will
advise the Agency Worker prior to working the bank holiday.

3.2 Subject to clause 5 (regarding statutory leave) and any other statutory entitlement under the relevant legislation, the Agency Worker is not
entitled to receive payment from The Care Staff Consulting Limited or clients for time not spent on an Assignment, whether in respect of
illness or absence for any other reason unless otherwise agreed.

3.3 Notwithstanding any agreement to the contrary, any expenses incurred by the Agency Worker during performance of the Assignment shall be
at the Agency Worker’s own cost.

3.4 Where expenses are payable to the Agency Worker, they must be agreed in advance by the Client, supported by valid documentation and
invoiced to The Care Staff Consulting Limited, separately, within 60 days of being incurred. For the avoidance of doubt, The Care Staff
Consulting Limited shall have no liability for expenses claimed 60 days after being incurred.

3.5 The Agency Worker agrees and acknowledges that timesheets submitted at any time following the termination of the assignment shall only
be paid once verified by the client. 
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3.6 In the event of any over-payment by The Care Staff Consulting Limited to the Agency Worker, the Agency Worker shall immediately upon
demand repay all outstanding amounts due to The Care Staff Consulting Limited.

4.  Timesheets
4.1 At the end of each week of an Assignment (or at the end of the Assignment where an Assignment is for a period of less than 1 week

or is completed before the end of a week) the Agency worker shall deliver to The Care Staff Consulting Limited an authorised The
Care Staff Consulting Limited timesheet duly completed to indicate the number of hours worked by the Agency worker during the
preceding week signed by an authorised representative of the Client. Timesheets must be submitted within 30 days of the
assignment.

4.2 Subject to the Agency worker complying with the provisions of this clause 4 The Care Staff Consulting Limited shall pay the Agency worker
for all hours worked regardless of whether The Care Staff Consulting Limited has received payment from the Client for those hours.

4.3 Where the Agency worker fails to submit a properly authenticated timesheet The Care Staff Consulting Limited shall, in a timely fashion,
conduct further investigations into the hours claimed by the Agency worker and the reasons, if any, that the Client has refused to sign a
timesheet in respect of those hours. This may delay any payment due to the Agency worker.

4.4 The Care Staff Consulting Limited has the right to withhold payment where the Agency worker has not complied with the relevant legal
compliance requirements of the client.

5.  Holiday Pay
5.1 For the purposes of calculating entitlement to leave under this clause, the leave year commences on 1 January of each year. If the Agency

Worker commences or finishes a continuous period of Assignments during a leave year, leave will be calculated as a proportion of the leave
year. 

5.2 Under the Working Time Regulations 1998, the Agency Worker is entitled to 28 days paid leave per complete leave year (inclusive of bank
and public holidays). The Care Staff Consulting Limited leave runs between 1st January and 31st December. In respect of the first 12 months
of a continuous period of Assignments the entitlement to leave will accrue at the rate of 1/12 of the annual leave entitlement for each month
worked. All entitlement to leave must be taken during the course of the leave year in which it accrues and none may be carried forward to the
next leave year. For the avoidance of doubt, where any accrued leave has not been taken in accordance with this clause 5, the Agency
Worker hereby forfeits any outstanding amounts due. If at the end of a continuous period of Assignments, the Agency Worker has been paid
in respect of holiday taken in excess of his accrued holiday entitlement, the Agency Worker shall repay to The Care Staff Consulting Limited
such holiday pay which has been paid but not accrued, and agrees that The Care Staff Consulting Limited shall be entitled to deduct from any
sums which may be owed to the Agency Worker the amount of any holiday pay which is due to be repaid to The Care Staff Consulting
Limited pursuant to this clause 5.2.

5.3 The amount of the payment to which the Agency Worker is entitled in respect of such leave is calculated in accordance with and in proportion
to the number of hours which he works on Assignments, and for each hour worked the Agency Worker will accrue a holiday accrual of
12.07% of his hourly pay. The Agency Worker shall be paid for such leave when taken, subject to sufficient holiday pay having accrued.
Holiday leave can only be taken in full days. 

5.4 Where the Agency Worker wishes to take any leave to which he is entitled, he should notify The Care Staff Consulting Limited in writing of the
dates of his intended absence. The amount of notice which the Agency Worker is required to give should be at least twice the length of the
period of leave that he wishes to take. Unless The Care Staff Consulting Limited informs the Agency Worker in writing that it is not possible
for him to take leave on the specified dates, the Agency Worker shall be entitled to take his notified leave entitlement. For the avoidance of
doubt, any leave to which the Agency Worker is entitled should be taken outside of normal rest days. In respect of the first 12 months of a
continuous period of Assignments the Agency Worker may only take such leave as has accrued in accordance with clause 5.2 above.

5.5 Where a Bank Holiday or other public holiday falls during an Assignment the Agency Worker shall not work (unless required to do so by the
Client) on that day and the public holiday shall count as part of the Agency Worker’s paid annual leave entitlement. Where the Client has a
closedown/shutdown and this falls during an Assignment, the Agency Worker shall not work on that day or days (unless required by the Client
to do so) and the closedown shall count as part of the Agency Worker’s paid annual leave entitlement. 

5.6 None of the provisions of this clause regarding the statutory entitlement to paid leave shall affect the Agency Worker’s status as a worker

5.7 The Agency Worker may be eligible for Statutory Sick Pay provided that he meets the relevant statutory criteria.
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Agreement
I here by declare that

1. I have received, read and understood the TCS Staff Handbook.

2. I have received, read, understood and agree to the TCS Data Usage Consent form which outlines how TCS 
may use my personal data.

3. I have received, read and understood Key Information Document regarding my pay and other benefits 
related to my employment with TCS.

4. I have received, read and understood the terms and Conditions as a PAYE agency worker staff with TCS.

For The Care Staff Consulting Limited For The Agency Worker

Name Ravi Manya M Priyanka Sunilkumar Preetha

Signature RM PRIYANKA

Designation Director HCA

Date 16/04/2024 16/04/2024

For The Care Staff Consulting Limited
Director (RM)

For The Agency Worker
Priyanka Sunilkumar Preetha(PRIYANKA)

HCA
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