
         LIBRARY RULES 
• ID card is mandatory for entering the Library 
• Swipe the ID card at the gate entry 
• Books will be issued for a period of 14 days only. 
• Fine of Re 1/-will be levied for overdue books per day per book. 
• Keep the personal belongings at the property counter. 
• Usage of mobile phone is strictly prohibited inside the library. 
• Search the catalogue to know the details of the books in the library. 
• Books should be handled carefully. 
• If a book is lost the matter shall be reported immediately to the librarian. 
• Reference books, journals/periodicals, magazines/newspapers, CD- ROM 

and other reference materials are only for reference inside the library. 
• No library material can be taken out without the permission of the 

librarian. 
• Books are reissued only if there is no claim of reservation. 
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